Tenant Name:
ATD:

2. Copy of current driver’s license and social security card, EIN or Tax Payer Identification
Number of owner and property manager. In case of an LLC, same requirements for named
representative.

3. Copy of management agreement between the owner and property manager and in case of an
LLC copy of the Articles of the Organization.

Prospective landlords may review tenant file to research tenant history by
appointment only.

Request for Tenancy Approval (RTA) Process:

e Once submitted, the Inspection Department will review and conduct a rental survey, negotiate
with the owner (if necessary), and schedule the inspection date within 15 calendar days.

- Federal Regulation requires for the unit to be inspected for Housing Quality Standards
(HQS) safety within 15 days of submission of the “Request for Tenancy Approval” packet.

» The lease and contract will be prepared by the assigned Housing Representative after the
inspection passes. The Housing Representative will contact the landlord and tenant when the
documents are ready for signature.

Request for Tenancy Approval Packei — 02/3/2041



City of Pittsburg

™~ Community Access Department - Housing Authority Division
046 Cumberland Street, Pittsburg, CA 94565

If the owner/manager selects to correct the above described deficiency, a signed off
permit must be submitted. However, if the owner/manager selects to have the work
done by a plumber, a billing receipt with § e iendor contractor's license number must be
submitted. o

3) Housing inspections may be provided by members of the Buiiding Div.
The next set reflects those that are in place.

1) The door leading from the interior of the unit into the garage, must be self latching.

2) The water heater must be double strapped to meet seismic standards.

3) I there is a garage door opener, it must plug directly into its own receptacle. (No extension
cords or other means of plugging in are allowable.

4) The dishwasher must not drain out the air gap, but rather through the drain in the sink.

5) Remember, that any outlet near water or by slab indoors or outdoors, must either be
grounded or a GFCI instalied.

We hope this listing of reminders will help in making the annually scheduled inspections easier, less
stressful and aliow more time for the home owner/manager to comply. As always, at move-in
inspections, please be sure the unit is empty, sanitary and ready for habitation.

Sincerely,

City of Pittsburg Housing Authority

Inspection Department
RTA 02/03/2011



OMB Approval No. 2577-0169
(exp. 9/30/2012)

U.S, Department of Housing
and Urban Development
Office of Public and Indian Housing

Request for Tenancy Approval

Public reporting burden for this coliec ;_on of information is estimated to average .08 hours per response, including the time for feviewifig instructions, searching existing data
sources, gathering fnd maintaining the data needed, and complating and reviewing the collection of Information. This agency miy not bonduct or sponsor, and a person is not
required to respong 10, a cp )

th program and statutory requirements.
lity.

LLS.C. 1437, ; i tion g rine if the family is eligible, if the unit is sligible, and if the lease comjplies
Responses are rgquired (o obtgip a-kenefit froprthe Fade IGOV&T‘M‘E‘PT? THe infoymatigh reqyested 7‘(79:777“ d itdelf to copfidenti

2. Addresk of jinit (st%etadd{esiapa ment pumbaf, city, Ssate&zﬁ;ccde)

A

3. Requested Begin 6. Proposed Rent

ing Date of Leabei4. Number6F Bedrodms |5. Yaaf Co structe_:

8. Daijé Untti&vaiiab;}e for inspection

(d)BHBMIR)

‘Development

11. Utilitles and Appances

The owner shall provide or pay for the utilities and appiiances indicated below by an "0". The ferant ghall provide or pay for the utilities anc appliances indicated below
by a "T". Unless ctherwise specified below, the owner shali pay for all utilifies and appllances provideH by the owner.

ftem Specify fuet type Provided by oaid by
Heating I Natural Gas | Bottle Gas [ Qil _Electric [ICoai [7jOther

Cooking i_I Natural Gas [_] Bottle Gas [ ] Oi [ Electric []jCoal ] Other

Watereatng INatural Gas | Bottle Gas [ Oil ] Electric [ Coal [} Other o
Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/bicrowave

Oiher (specify)

Previous editions are obsolete

HAPPY Software

Page 1of2

form HUD-52517 (06/2003)

ref. Handbook 7420.8



12, Qwner's Certificatio

a. The program re s the PHA to certify that the rent charged to the ¢.  Check one of the foliowing
heusing choice vougher tenant is ne cmore than the rent charged for other

Lead-based paint discl :.quirements do not apply because this
propenrty was built on or after Janyary _.', 1978,

The unit, common areas serviging the unit, and exterior painted surfaces
Date Rented Rental Amount associated with such unit or dommont areas have been found 1o be lead-based

grandparen,grandcht!d s;sfer rbr ther of membey of the family, urfiess thé PH
has determ: ed {and has notxﬁ 6 the owner and the fam iy o such eterdinatio }th s

Print or Type Name of Owner/Owner Representative Print or T¥pe Name of Househoid Head

Signature Signature (Household Head)

Business Address Present Addrass of Family (street address, apartment no., city, State, & zip code)
Telephone Number Date {mm/ddiyyyy} Telephone Number Date (mm/ddfyyyy}
Previous editions are obsolete Page 2 0f2 form HUD-52517 (06/2003)

HAPPY Software ref. Handbook 7420.8



City of Pittsburg

Commumty Access Department — Housing Authority Division
946 Cumberiand Street, Pittsburg, CA 94565~ 3814

Are appiiances supplled by the owner in piace and orking?

Are there any open permits or any code complaints pn the unit?
if there are multiple units, are there water meters fof eagh unit?
If there are multiple units, are there PGE meters foread

PNOoOGEWN -
noooocono

The landlord certifies the following amenities are pi.fié"‘.lﬂiﬂded (check and circle all that applies):

[0 Range/Oven [ Air conditioner: Central Cooler  Wall

[0 Refrigerator O Blinds Drapes Curtains

[0 Garbage Disposal L1 Garage: 1 car 2 car Detached
O Dishwasher O Security Alarm System

1 Microwave O Sprinkier System: Front yard Back yard
0O Washer and Dryer Hook-up O Patio: Concrete Woaod Covered
1 Washer / Dryer O Storage Shed

1 Fireplace OO Wall to Wali Carpet Hardwood Laminate
O Bathroom(s): __Ful ____Half [0 Square Footage:

01 Other:

f certify as the owner/agent/landlord of the property stated on the Request for Tenancy Approval, the
above information is true and correct. All appliances provided are in place and working. | certify the
utilities are turned on at the unit, the pilot lights are iit at the heater and water heater and there is
running water at the rental unit.

Owner/Agent Signature Date

I certify as the Inspector the above information was noted and present during inspection.

Inspector Signature Date RTA 08/24/2010



representa ive ! conducting an inspection of 'esu ]ec property fro ims, liability or
damagé ariging from/o duripd theinspedtion. '

{Name of prospective landlord)
Authorized information may include the following:

1. My family’s current address as listed in the COPHA'’s records;

2. The name and address of the owner of my family’'s current and prior address;

3. Information in COPHA’s possession about my family, inciuding information about the tenancy
history of unit inspections, lease violations or about drug trafficking by my family members.

This release is executed with full knowledge and understanding that the information requested is for
the official use of COPHA or, for use by stated prospective landlord.

Owner/Agent Signature Date
Head of Household Signature Date
Other Adult Signature Date
Other Adult Signéture Date
Other Adult Signature Date
Other Adult Signature Date

RTA 08/24/2010



