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Community and Economic Development Department — Business License

Instructions for Renewing a “HOME OCCUPATION” business license from the OLD System with
Customer #

Go to https://aca-prod.accela.com/PITTSBURG

You must first “Register for an Account”

City:
@ Pittsburg CITIZEN PORTAL

N Register for an Account  Login

l Search B I

m Building Licenses Engineering Planning
Advanced Search

Once you have a new account, please Login and select “Home”

Select “Create an Application or Renew existing License using Customer #”

m Building Licenses Engineering Planning

Dashboard My Records My Account Advanced Search

Welcome Candace Hatch
You are now loegged in.

What would you like to do today?
To get started, select one of the services listed below:

General Information Building
Lookup Property Information Create an Application
Search Documents by Geographic Location Search Applications

Schedule an Inspection

Licenses Engineering
Create new Application or Renew existing License using Customer # Create an Application
Search Applications Search Applications

Schedule an Inspection

Agree to the Disclaimer and select Continue Application.

General Disclaimer
While the Agency attempts to keep its Web information accurate and timely, the

Agency neither warrants nor makes representations as to the functionality or
condition of this Web site, its suitability for use, freedom from interruptions or
from computer virus, or non-infringement of proprietary rights. Web materials

[ P T T —

have been compiled from a variety of sources and are subject to change without
notice from the Agency as a result of updates and corrections.

Sﬂ | have read and accepted the above terms.

o n

Continue Application »



https://aca-prod.accela.com/PITTSBURG

Select “Home Occ” and Continue Application.

Home  Building QF==U28 Engineering  Planning

Create new Application or Renew existing License using Customer # Search Applications

Select a Record Type

Choose one of the following available record types. For assistance or to apply for a record type not listed below please contact us.
=

» Busines; ense Applications
O A y Permil - Not a License
mmercial Location - Apply or Renewal with past Customer Number

® Home Occ - Apply or Renewal with past Customer Number
) Out of Town Business - Apply or Renewal with past Custorner Number

e

Continue Application »

Since you are renewing an existing license, select “Renewal” and then enter your “Customer ID” from
our previous system.

General Information

UGENERAL INFORMATION

* Mew License Applicaiton or Renewal: — -

Enter 6 digit Customer ID if you are renewing a license origionally
issued before 02/28/2023.: *

You are required to enter a valid past Customer ID. When a valid customer number is entered data fields
will automatically fill from your previous license. Please verify the information is correct and then select
“Continue Application”. If the information is incorrect, please contact our office for assistance at (925)
252-4955.

Please validate that the Address in the message is correct. If not, please call our office for assistance.

Custom Fields

RENEWAL

Mew License Application or Renewsal: / P i

Customers 1D Found. If your address is NOT **** 290 HAVENWOOD CIR PITTSBURG CA 94565 *** Please STOP and call our office for assistance
Customer ID: = 162800

Business Name for Renewsal:

Street Number:

250
Street Name: HAVENWOOD
License Type: HomeOeoe

T R



Search for your BUSINESS ADDRESS. The easiest way to search is to type in your “Street Number” and
select “Search”, then select your business address from the List. Once you have selected the correct
address and verified the owner information, hit “Select” to add to renewal application, then select
“Continue Application”.

Step 1: Business>Location
* inclicates a require

Address

Feen searching I?HIIH thee Street Humber snd full Strest Nama or first 3 characten of the Strest Bame followsd by % For sxample: for Fiedmont enter Piell. Added or misied spaces may cause 0 results.

o oL BOEeEt i5 Nt [, ploase contert Business Liosnses at (92495) 252 -4955 of va email 3t businesslicensesfipittsburgea gos. A N a0aross asskpnimant may be requined
* Strest Mo Direction: * Strest Marme: Street Type: Unit No.:

2an =Balec * =Selece- -

City: State: " Zip:

--Salac-- v

Address Result List - Select an Address and Scroll the page down to
continue

Addresses

Showing 11-18 of 18

Address City State Zip
() 2131 sty Ct. PITTSBURG 94563 PITTSBURG 4565
) 1 Montoya Ct. PITTSBURG 24565 PITTSBURG 94565
@ 2131 Piedmont Way, PITTSBURG 94565 PITTSBURG Q4565
(") 2131 Rain Drop Cir. PITTSBURG 94365 PITTSBURG G4565
) :‘ 2131 Riesling Ct. PITTSBURG 94565 PITTSBURG Q4565
() 2131 Shadow Ct, PITTSBURG 94565 PITTSBURG 94565
:‘ 2131 Stockton Ct, PITTSBURG 94565 PITTSBURG Q4565
() 2131 Sugartree Dr, PITTSBURG 94565 PITTSBURG 94565
= Prev 1 2 Hext =

Associated Parcels

Showing 1-1 of 1

Parcel Numbar Lot Block  Subdivision

Associated Owners

Showing 1-1of 1
Hame Address

@ POUND JOHN A & ELOISE R TRE PO BOX 219 CLAYTON CA CLAYTON CA

=



If you have also have a Unit Number/Suite please enter it in the “Unit No.” field and then “Continue
Application”

Wihers searching for an address ener the Saneet Numiber and full Sirest Mame o frst 3 chadecters of the Street Mame folicwed by 3% For example: for Piedimon enter P, Added of missed speces may Caute 0 results

B ol ekt i nol R, phass cONCL Busirers, Licerras. 8t [923] 2524955 of wid eenal ot busirssscsnse pitlurgo e ARSEIRTITA Fray De FueLaresd
" Street Na Dwrection: * Skreet Name: Street Type: Uit No.:

an Lo wor - Padmant Wy - 150

Cty: State: I

PITTSBURG #4545

* Parcel Nurmbser:
2220052

Please enter the current Business Owner, Mailing Address, and Emergency Contact.
“Add New” allows you to enter the information.

“Select from Account” allows you to automatically populate the information from your logged in
Account.

Step 2:Contacts>>

Business Owner

To add new contacts click the Select from Account or Add New button. To edit a contact, click the Edit link.
Provide factitious bysiness name recorded with your county.

i =

Once all contact requirements are entered, select “Continue Application”

Select from Account




Please enter all Information requested as it applies to you and your business.

General Information

GENERAL INFORMATION

* Business Type:

*Grogs Receipts:

Mumber of Professionals:

* 5IC Code (must be 4 digits):

* SIC Division:

* SIC Category:

* Federal Employer ID No:

- Please provide Federal Employer ID No.: =

*C5LB Contractors Mo:

- Please provide CSLB No.: *
Owner's Driver's License No: =

*Owned or Rented:

*Non-Profit:
*Veteran:

*Firearms Sold:

* Second Hand Dealer:
* Liquor Sold:
*Maszzage:

*Tobacco Sales:

Sole Ownership -

e

"4 1258353

Y

oz

") pivision E: Tra nsportation, Communications, Electric, Gas. And Sanitary Service

Y

W gelect- -

(@) Yes () No

e09-02-e520

(@ Yes () No

Owned -

() Yes () Mo

e
S

() Yes () No

() Yes () No

() Yes () No

() Yes () No

() Yes () No

() Yes () No



Based on your answers, you may be required to upload some additional documents.

Home  Building @ Engineering  Planning

Create an icati Search Applications

Storefront - Application or 2023 Renewal

: Bus. Permit
1 2 3 4 SIC Questions 5 Verification 6 Documents 7 Review 8 Pay Fees

Step 6: Documents>>

[The maximum file size allowed is 100 MB
jade;adp;bat;chm;cmd;com;cpl;exe;hta;htm; htmlins;isp;jar;js;jse:lib;ink;mde;mht;mhtml;msc; msp;mst;php;pif;scr;sct;shb;sys;vb;vbe;vbs;vxd;wsc;wsf,wsh are disallowed file types to upload.

Name Type Size Latest Update Action

No records found.

Once required documents are added, select “Continue Application” and you will be taken to the
summary page.

Review your data and “Submit your Application”.

Create new Application or Renew existing License using Customer # Search Applications

Commercial Location - Apply or Renewal with past Customer Number

1 z 3 4 5 Egﬁﬁg'l‘i“ok & Documents 7 Review 8 Pay Fess 0 Record Issuance

Step 7:Review

Please review all information below. Click the "Edit” buttons to make changes to sections or "Continue Application” to move on.

Record Type

Commercial Location - Apply or Renewal with past Customer Number

Custom Fields

- =3

New License Application or Renewal: Renewal
Customer ID: 000736
Business Name for Renewal: ANTIOCH BUILDING MATERIALS
Street Number: 1375
Streat Name: CALIFORNIA
License Type: StoreFront
Address Edic

1375 California Ave
PITTSBURG 54365

Parcel Edit

Parcel Number. 073230024



If no additional review is required, Renewal Fees must be paid to renew your license.

——
Create new Application or Renew existing License using Customer # Search Applications
Commercial Location - Apply or R | with past Cust: Number

1 2 3 a4 s eg'slﬁpcg'tm & Documents 7 Review 8 Fay Fees 9 Record lssuance
Step 8:Pay Fees

Listed below are preliminary fees based upon the information you've entered. Some fees are based on the quantity of work items installed
or repaired. Enter quantities where applicable. The following screen will display your total fees.

Application Fees

Fees Qty. Amount
Annual Businass License Tax (Full) 2222 $30.00
Business Improvement District Tax - Less tham 100k (Full) 1 525.00
Business License Renewal Application Fee 1 52100
State Fee (SB 1186) 1 54.00
Business Permit Renewal 1 $6.00

TOTAL FEES: 586.00

Mrin: Thic drans ne inclidda addisiannl inenaesinn fnne wshich moas he scencen A e

If your application requires documents to be reviewed, wou will be notified to pay fees once your data is
validated by City staff.

Once your Application is complete, allow 24 hours for your information to be validated and you will
receive an email to log back into the portal to pay your fees so your renewal can be issued.

Home  Building @ Engineering  Planning
Create an Application or 2023 Renewal Search Applications

Payment 3 Receipt/Record

1 Select item to pay information issuance

Step 3: Receipt/Record issuance

Receipt

Your application(s) has been successfully submitted.
Please print your record(s) and retain a copy for your records.

1000 Beacon St, 100B, PITTSBURG CA 94565

00062A P



