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1. Register for a new account by clicking the link on the Citizen Portal and following the instructions:

Welcome to the new Citizen Portal Login
We are pleased to offer our citizens, businesses, and visitors access to government
services onling, 24 hours a day, 7 days a week.

/i User Name or E-mail:

In partnership with , we are fulfilling our promise to deliver powerful e- .
n partnership wi re fulfilling our promise iver powerful e P

government services and provide valuable information about the community while making

your interactions with us more effident, convenient, and interactive. To use ALL the :}

services we provide you must register and create a user account. You can view

nformation, get guestions answered and have limited services as an anonymaous user. We Login »
trust this will provide you with a new, higher level of service that makes living and working

n our community @ more enjoyable experience.

() Remember me on this computer

What would you like to do today?
To get started, select one of the services listed below:

TETorgotten my passwor
Register for an Accoun

2. Once you have successfully registered for an account, log into your account. On the Home page, click the
Building link towards the top of the page, then Create an Application, and lastly Rental Inspection Program:

Hofg Building ' ngineering
e
< Create an Applicaton )  Obtain a Fee Estimate Search Applications more

3. The first page is for the property/owner information. You can confirm the information on the following page:

Rental Inspection Program

1 Ssep 1 2 Review 3 PayFees 4 Record bssuance

Step 1:5Step 1> Location
Show Map

Address

Streat No.: Diraction: Straat Name: Street Type:

Unit No:

City. State: Zip:

== e | =]

Search  Clear Parcel

Owner

Owner Name: Legal Description

R0 RO LDS MEDANOS

Address Line 2:

City: State: Zip: Search Clear

[memes ] | | =

Search Clear Continue Application »




4. Once the property/owner information is confirmed, you will have two options: enter your exemption
information or complete a self-inspection for the unit. Each item has a yes or no value and you will be asked
to provide additional information if any values are marked as No. The questions are listed at the bottom of
this page if you would like to print and use it for the self-inspection.

Rental Inspection Program

1 Seep 2 Review 3 PayFees

Step 1:5tep 1> Rental Information

Dweling Info

4 Recard ssuance

GENERAL INFORMATION

* Total Number of Units: l:l
* Sinks, bathtubs and showers ara watertight, drain properly with no leaks
Insl:lection Results Foundation vent screens intact:
FROPERTY INSPECTION SUFFLEMENT * Windows operable and secure, screans (if supplied) intact:
* Window bars at sleeping rooms have operable quick acting mechanisms
* Halls, stairwells and exits well lightad
* Exterior premises clean and maintained
* Carbon monoxide detactor installad
Unpermited Garage Convasion Commens -
* Exits clear of obstacles:
A * Roof covering watertight and secure:
* Sleeping rooms have 2 forms of egress where one leads directly to the outside _
« Exterior door is functional with security locks: Continua Application =

Date:

| Unit inspected:

Water heater vented with seismic straps
and adequate combustion air.

Smoke detectors installed in all
sleeping rooms and hallways adjacent
to sleeping rooms.

[1  Plumbing fixtures in good working order. No
leaks.

Sewer line is free of blockages.

(Garbage service active / proper
storage.

[l Accessory structures (over 120 square feet) | [
are permitted and are not occupied.

GFCl electrical receptacles operate
correctly (if equipped) kitchen and bath.

Sinks, bathtubs and showers are
watertight, drain properly w/ no leaks.

[1 No unpermitied garage conversions. (|

Hot and Cold running water.

Foundation vent screens intact.

[1 Sleeping rooms have 2 forms of egress. One | [
must lead directly to the outside.

House numbers prominently displayed
and visible from the street.

Windows operable and secure.
Screens (if supplied) intact.

[l Exterior door hardware functional w/ securnty | [
locks

Wall and floor coverings in good repair.
Sanitary w/ no tnpping hazards.

Window bars at sleeping rooms have
operable quick acting mechanisms.

[1  Ceiling height 7 fi. minimum. 1

All habitable rooms properly heated.

Halls, stairwells & exits well lighted

[1 Electrical fixtures and electrical service in 1
good condition / service panels labeled.

Kitchen appliances in good repair with all
seals, gaskets, knobs and controls.

Exterior premises clean and
maintained.

[l No permanent extension cords. 1

Minimum 1 toilet, sink, tub/shower.

Carbon monoxide detector installed.

[1  Electrical cover plates installed. 1

Electrical and gas meters accessible.

Exits clear of obstacles.

[1 Mo infestation of rodents or insects. [

All painted surfaces in good condition.

Roof covering waterfight and secure.

Deficiencies Noted:

Action Taken:




5. Once you have entered the results from the self-inspection, you will be taken to a confirmation page:

LT SRSl TeCEpaes OpeT e, =
Rental Inspection Program Hot and Cold running water Yes
15ep1 3 PayFees HOUSE NUMDErs Prominenty dISplayed and Vsible from the sreet: Yas
‘Wall and foOr COVENNGS IN good répair, Sanitary With nNo trppeng Yas
nazaras:
Step 2:Review A NADIIIE TOOITSS Property neatea: Yas
Continue Application » Kaechen appliances in good repair with 31l seals, gaskees, knobs and  Yes
controls
e 21 Infarmanian belom, CACk Ehe "ECIT” BUTIans 1o Make changes 10 5C00NS or "CoNbnue ABBICIEIoN" 19 Mave on Manimum 1 toes, sink, tub or shover: Yas
Elecirical and gas mesars accesable: Yas
Record Type =
AN painted surfaces in goad condition: Yas
Smoke desectors Installed In 3 slesping 100ms and haltways Yas
Rental Inspection Program ajacent 10 sleaping rooms
Garbage serice active and proper skorage Yas
Address Edit Sinks, batheubis and SNOWETS are watertigh, drain property whhno  Yes
teaks
R FOLNaRION VENt SCreens Wact: Yas
‘Windows operabli and secure, screens (f supplied) inace: Yas
— WIndow bars at sieeping rooms have cperable quick acing Yes

Oowner mechantsims.

Halls, stairwelts and exits well Bghted Yes

PITTSBURG CITY OF Exerior premises clean and maincainedt Yes

CArDon MONoKKIE Betector Mstallad: Yas

EXIES Clear of ODstactes: Yas

Parcel Edit ROOF COVETING Watertighe 3nd secure: Yas
RIURY, THAT THE INFORMATION CO

Parcel Number: 026100036 RILIY, THAT THE THFORMATION

agal necerprion: (1 RO 016 NEDESIOS X A EMENT.

Responsible Party Edit T hershy certify under penalty of perjury that T have inspected or commissioned the inspection of the items
contained in the "Self Inspection” checklist and that my property meets the minimum standards listed and therefore
qualifies for self certification. 1 understand that if this is not true the property may be removed from the program

E-mail: 123t burgea. gy and will be subject to inspection, additional costs and administrative action,
-
BY CACKING this DOX, | ATEE 10 N8 IDOVE CErdmCaton Dare: 07/2Bi2022
Edit
Continue Application =
Exail- 423 Fittst

6. Once you have reviewed the confirmation page, please submit your application. The application will be sent
in for processing and approvals. You will be instructed to complete your payment at a later date.

7. Once your application has been approved, you will be notified and can complete your fee payment online
through the portal:

Rental Inspection Program

1 Step i 2 P 3 Pay Foes 4 Record Issusance

Step 3:Pay Fees

Lister] Bedow are preliminary fess
repaired. Enter quantities where applicable. The lallowing screen will dsplay your tolal fees.

Lered. Soime fees are based on the guantity of work items installed or

based upon the infonmation you'we

Application Fees

Fes Oty Arreciart

Registration Fee 1

TOTAL FEES: 594.00

Mote: This does mot inchd

ditional inspeciion lees which may be ssesser |aler

Check Out =




