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1. POSITIONS COVERED 
This Booklet includes a summary of benefits for all classifications designated as 
the City Senior Executive Team.  All covered positions are at-will appointments, 
serving at the pleasure of the City Manager. 
 
Whenever there exists a conflict between this document and an employment 
contract, if any, then said employment contract shall prevail. 
 
Positions within this unit include:  
 
Assistant City Manager 
Chief of Police 
Director of Community and Economic Development  
Director of Community Services 
Director of Finance 
Director of Human Resources 
Director of Public Works 
Director of Records and Council Services 
Director of Recreation 
 

2. SALARIES 
Salary ranges for covered positions shall be as set forth in Appendix A, which is 
attached hereto and made a part hereof.  
 
In accordance with Personnel Rule 12.1, Salary Plan, no person may be paid less 
than the minimum, nor more than the maximum of the salary range for the class in 
which employed.  Further, because the Senior Executive Team has a salary range, 
and not salary steps, no person’s salary automatically changes when the salary 
range changes.  Advancement within a salary range is based on performance and 
requires the approval of the City Manager. 

2.1 Winter Closure 
Beginning July 5, 2015, the City shall implement a winter closure in each 
fiscal year.  The Winter Closure shall take place sometime during the period 
of December 1 and January 31 of each fiscal year and shall consist of forty 
(40) hours of time off during that time frame.  

Beginning with the 2022-23 Fiscal Year, the Winter Closure, will occur as 
follows.  Non-essential City operations will be closed to the public between 
the Christmas and New Year’s Day holidays.  However, the City shall 
determine the actual winter closure schedule for each employee in the unit 
based on the service needs of their department.   

Employees will be encouraged to take time off, however, it will not be a 
requirement. Employees electing to take time off may choose to take 
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vacation, compensatory time, floating holiday time or unpaid time during 
the closure period. 

The City Manager may also choose to close some or all City facilities to 
the public while maintaining operational staffing levels to allow staff to 
complete special projects or reduce work backlogs. 

 

3. BENEFITS 

 3.1 Medical 
The City will provide a medical insurance plan through Kaiser Permanente 
and will make every reasonable effort to maintain a second option through 
a Non-Kaiser HMO plan that allows members to choose their physician 
based on that physician’s ability to accept coverage through said plan.  
 
City’s contribution toward medical insurance  
 
Effective January 1, 2019, the City’s contribution for a full-time employee 
and his/her eligible dependents for each level of benefit (single, dual, and 
family) for medical insurance shall be set at one hundred percent (100%) of 
the Kaiser Permanente premium rate. Employees electing to enroll in a 
medical insurance plan with premium rates higher than the Kaiser 
Permanente premium rate shall be required to pay the difference in 
premium rates between the Kaiser Permanente premium rate and the 
higher plan premium rate selected by the employee. 
 
City’s contribution toward regular part-time employees 
Employees working a minimum of one thousand (1,000) hours per fiscal 
year, but working less than full-time, and their eligible dependents, shall 
receive pro-rata medical benefits based on scheduled work hours.  The 
remaining medical premium shall be deducted from the employee's 
paycheck.  The City’s contribution rate will be the above rate regardless of 
which of the City’s group health plans (Kaiser or Non-Kaiser HMO Plan) 
employees and their dependents participate in.  

 3.2 Retiree Medical – hired before January 1, 2012  
A. Effective January 1, 2012 and only for those regular employees hired 
before January 1, 2012 the City provides contribution/reimbursement 
toward retiree medical insurance as provided below: 
 
1. Retired employee with a minimum of fifteen (15) but fewer than 

twenty (20) years of full-time regular City service shall receive the 
lesser of his/her actual premium amount or fifty percent (50%) of the 
active employee Kaiser premium per month for the retiree only; or 

 
2. Retired employee with a minimum of twenty (20) but fewer than 

twenty-five (25) years of full-time regular City service shall receive 
the lesser of his/her actual premium amount or seventy-five percent 
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(75%) of the active employee Kaiser premium per month for the 
retiree only; or 

 
3. Retired employee with a minimum of twenty-five (25) years of full-

time regular City service shall receive the lesser of his/her actual 
premium amount or one hundred percent (100%) of the active 
employee Kaiser premium (retiree only or retiree and spouse, 
whichever is applicable) per month for the retiree and retiree’s 
spouse. 

 
4. Within the confines of Retiree Medical Insurance, the term “full-time 

regular City service” shall also include hourly service for those full-
time employees who transitioned from hourly status to regular status 
during the period of 1994 through 1998. 

 
5. A retired employee’s spouse (spouse at time of retirement only) who 

receives no City contribution for spousal health insurance is eligible 
to participate in the City’s offered retiree health insurance program; 
provided, however, that the retired employee and spouse agree to 
fully pay the monthly premium plus an additional two percent (2%) of 
the monthly premium as a City administrative fee. 

 
6. The City’s contribution toward retiree health insurance, and the 

retiree and/or retiree’s spouse’s participation in the City’s offered 
retiree health insurance, shall end at the end of the month following 
the retired employee’s sixty-fifth (65th) birthday.  In the event the 
retiree passed away before his/her sixty-fifth (65th) birthday then the 
City’s contribution toward the surviving spouse’s monthly premium 
shall continue until the end of the month following what would have 
been the retired employee’s sixty-fifth (65th) birthday. 

 
7. Exclusions – The benefits described above shall apply to all current 

and future retirees except for the following exclusions: 
 

a. Retirees who do not retire directly from City service; or 
 
b. Retirees and their spouses who are included in the Pittsburg 

Municipal Employees Retirement System of 1948; or 
 
c. Spouses of deceased retirees who remarry an individual not 

eligible for benefits under this provision; or 
 
d. Retirees who fail to comply with any requirements as 

described in ‘verifications”; or 
 
e. Spousal benefits described in this provision shall only apply 

to the spouse married to the retiree at the time of retirement.  
Spousal benefits cannot be acquired after retirement nor can 
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they be transferred to a different spouse as in the case of 
death or divorce and remarriage; or 

 
8. Verification – Retired employees who do not purchase medical 

insurance plan made available to retired employees/spouses by the 
City must submit annually proof of medical insurance.  Retired 
employees and spouses of deceased employees must submit 
annually verification, on a form furnished by City, of continued 
eligibility. 

 
B. Employees hired on or after January 1, 2012 will be provided a 

Retirement Health Savings (RHS) plan, to which the City and 
Employee shall both contribute seventy-five dollars ($75) per month. 
Participation in the plan is required by the employee. 

3.3 Dental 
The City contributes one hundred percent (100%) of the dental insurance 
premium for a full-time employee and his/her eligible dependents.  
 
Employees working a minimum of one thousand (1,000) hours per fiscal 
year, but working less than full-time, and their eligible dependents, shall 
receive pro-rata medical benefits based on scheduled work hours.  The 
remaining medical premium shall be deducted from the employee's 
paycheck. 

 3.4 Medical and/or Dental Alternative 
An employee eligible for the City’s sponsored medical insurance and who 
opts to waive participation because the employee has provided 
documentation verifying that they are receiving medical insurance coverage 
from a source other than the City shall have a City monthly contribution of 
either two-hundred ($200) for single coverage, three-hundred ($300) for 
dual coverage or five-hundred dollars ($500) for family coverage. 

 
An employee eligible for the City’s sponsored dental insurance and who 
opts to waive participation because the employee has provided 
documentation verifying that they are receiving dental insurance coverage 
from a source other than the City shall have a City monthly contribution of 
twenty-five dollars ($25.00). 
 
A regular part-time employee represented by this bargaining unit and who 
elects either the medical alternative and/or dental alternative shall receive 
one-half (1/2) of the monthly contribution provided to a full-time employee. 

3.5 Flexible Benefits Plan 
The City offers an Internal Revenue Code Section 125 Plan that contains 
the components of premium conversion, health care reimbursement 
account, and dependent care reimbursement account.  Employee 
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participation is on an optional basis.  The City shall provide and pay all costs 
of administering the plan. 
 
Effective January 1, 2018, the City shall make an annual contribution 
(January 1 of each year) of $100.00 to a health care reimbursement flexible 
spending account for each medical plan subscriber.  The City shall also 
make an annual “matching” contribution (January 1 of each year) of up to 
$100.00 to the flexible spending account for each medical plan subscriber 
for a maximum annual City contribution of $200.00.  Any employee enrolling 
into a medical plan after January 1 shall have a prorated amount contributed 
into the account. 

3.6 Life Insurance 
The City provides, at its expense, a Life Insurance/Accidental Death & 
Dismemberment policy for each employee, including the Chief of Police at 
the coverage amount of 1&1/2 times their annual salary to a maximum 
benefit of two hundred fifty thousand dollars ($250,000).   

3.7 Long-Term Disability 
The City provides, at its expense, long-term disability benefits for covered 
positions.  This plan provides a benefit of 60% of the monthly salary to a 
maximum salary of fifteen thousand dollars ($15,000) a month to a 
maximum benefit of nine thousand dollars ($9,000) a month, after a one 
hundred eighty (180) day waiting period.  

3.8 Deferred Compensation 
The City will make a “matching” contribution to the 457 deferred 
compensation plan for participating regular full-time employees up to a 
maximum of one-hundred fifty dollars and zero cents ($150.00) per month.  
The City will make a “matching” contribution to the 457 deferred 
compensation plan for participating regular part-time employees up to a 
maximum of seventy-five dollars ($75.00) per month. 

 3.9 Retirement 
All current and new employees will be covered by the Public Employees’ 
Retirement System (PERS) plans in accordance with the California Public 
Employees’ Pension Reform Act of 2013 (PEPRA).  
 
A. For all represented employees hired by the City of Pittsburg before 

July 10, 2011 and enrolled in the City’s non-safety PERS benefit with 
an effective date before July 10, 2011 the employee shall be covered 
by a pension program provided by the State of California Public 
Employees’ Retirement System (PERS) to the City through a 
contract.  This system, known as the 2% at 55 formula, is described 
periodically in brochures distributed by PERS. 

 
The City agrees to provide PERS retirement benefits and maintain the 
following enhancements to the basic PERS 2% at 55 formula: 
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a. One Year Final Compensation (Section 20042) 
b. Annual Cost-of-Living Increase at 3% (Section 21335) 
c. Military Service Credit as Public Service (Section 21024) 
d. Credit for Unused Sick Leave (Section 20965) 
e. EPMC as Additional Compensation (Section 20691) 
 
B. For all represented employees hired by the City of Pittsburg on or 

following July 10, 2011 and enrolled in the City’s non-safety PERS 
benefit with an effective date of July 10, 2011 or later the employee 
shall be covered by a pension program provided by the State of 
California Public Employees’ Retirement System (PERS) to the City 
through a contract under the 2% at 60 formula, based on the average 
monthly pay over a thirty-six month period (“3 year average”) with a 
2% annual cost-of-living increase and as is described periodically in 
brochures distributed by PERS.  The City agrees to provide and 
maintain the following enhancements to the basic PERS 2% at 60 
formula: 

 
 a) Military Service Credit as Public Service (Section 21024) 
 b) Credit for Unused Sick Leave (Section 20965) 
 c) EPMC as Additional Compensation (Section 20691) 

 
Employees enrolled in the 2% at 55 formula or the 2% at 60 formula shall 
contribute the entire seven percent (7%) employee share. 

 
C. For all represented employees hired on or after January 1, 2013, who 

are considered “new members” under California Government Code 
Section 7522.04(f) shall be in the 2% at 62 CalPERS retirement 
formula described in Government Code Section 7522.20(a).  In 
addition, “new members” shall be subject to the equal sharing and 
contribution requirements in Section 7522.30(a) and (c) and shall 
pay at least 50% of the normal costs. 

 
Effective for Fiscal Year 2017/18 and implemented on July 2, 2017 all 
employees within the unit except for the Chief of Police will contribute an 
additional 1% of salary towards pension costs for a total of 8%.  
 
Effective July 1, 2018, all classic employee within the unit shall contribute 
an additional one-half of one percent (.5%) of salary towards CalPERS 
unfunded accrued liability pension costs for a total of 8.5%. 
 
Effective July 14, 2019 all classic employees within the unit shall contribute 
an additional one-half of one percent (.5%) of salary towards CalPERS 
unfunded accrued liability pension costs for a total of 9%. 
 
Effective July 1, 2018, the Chief of Police will contribute an additional 1% of 
salary towards pension costs for a total of 12% contribution of salary.  
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Effective July 14, 2019, the Chief of Police will contribute an additional 1% 
of salary towards pension cost for a total of 13% contribution of salary.  

3.10 Social Security 
All non-safety employees shall have coverage under Federal Social 
Security in accordance with the provisions of law.  This program requires 
contributions by both the employee and the employer in accordance with 
schedules provided by the Federal Government. 

3.11 Education Reimbursement  
When, in the opinion of the City Manager, a training course to be taken by 
an employee will be of benefit to the City, the City Manager may authorize 
payment by the City of 100% of tuition charges, fees, the cost of textbooks 
and supplies or twenty-four hundred dollars ($2400), whichever is lower, 
each calendar year the employee is enrolled in approved training.  
 
Additionally, the City will reimburse 50% of the direct cost of tuition, books, 
and supplies, or three hundred dollars ($300), whichever is lower, annually 
for approved direct costs between $2400 and $3000. 

 
Reimbursement of costs associated with training/education will only be 
made if the employee receives a letter grade of "C", or better or in cases of 
courses offered as pass/fail, a grade of pass.  

 
Costs for education reimbursement come from each individual 
departmental budget. 

 
A regular part-time employee shall be eligible for a pro-rated amount of 
tuition reimbursement. 
 

 3.12 Employee Assistance Program 
The City contracts and pays for an employee assistance program providing 
each employee and their household members with up to eight (8) visits per 
incident per year. 

3.13 Professional Association Dues 
The City pays for membership dues in applicable professional associations, 
subject to approval of the City Manager. 

 

3.14 Exclusions 
The Chief of Police receives benefits outlined in Section 3 - Benefits of this 
Schedule in accordance with the benefits provided to the members of the 
Police Captain class within the Police Managers Group, unless detailed 
otherwise herein. 
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4. LEAVES 

4.1 Administrative Leave 
Exempt employees receive a maximum of ninety-six (96) hours 
Administrative Leave each calendar year.  Said hours are credited to the 
employee's Administrative Leave time bank each January 1st such that the 
January 1st balance is exactly ninety-six (96) hours.  This benefit is made 
available on a "use or lose" basis and as such may not be carried from one 
calendar year to the next.  All requests for Administrative Leave are to be 
reviewed and approved by the City Manager. 

 4.2 Vacation Accrual & Usage 

4.2.1 Accruals  
The vacation accrual rate shall be:   

 
  Years of Continuous 

Public Sector Service Accrual Rate       
  0-5 Years   Accrue 4.00 hours per pay period (13 days) 
  6-10 Years   Accrue 5.54 hours per pay period (18 days) 
  11 Years   Accrue 5.85 hours per pay period (19 days) 
  12 Years   Accrue 6.15 hours per pay period (20 days) 
  13 Years   Accrue 6.47 hours per pay period (21 days) 
  14 Years   Accrue 6.77 hours per pay period (22 days) 
  15-19 Years   Accrue 7.08 hours per pay period (23 days) 
  20 and more years  Accrue 8.62 hours per pay period (28 days) 

 
4.2.1.1 The Chief of Police shall accrue vacation in 
accordance with Section 8.1 – Vacation Accrual of the Police 
Managers Group MOU. 
 

4.2.2 Use of Vacation 
Vacation shall be taken at such time as is mutually convenient for the 
department and the employee.   
 
1. Maximum Accumulation: The maximum accrual allowed is two times 

annual accrual to a maximum of three hundred and eighty (380) 
hours.  Accruals will be monitored by the Finance Department.  Once 
the maximum accrual has been reached, an employee will not accrue 
additional vacation until his/her accrual balance is reduced, by either 
use or buyback. 
 
During the declared local emergency for COVID-19, the maximum 
vacation accrual limit shall be suspended temporarily and reinstated 
12 months follow the end of the declared emergency.  During the 
declared local emergency and prior to the reinstatement of the 
maximum vacation accrual limit, accrued vacation hours above three 
hundred eighty (380) hours will have no cash value upon separation 
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of employment.  Upon reinstatement of the maximum vacation 
accrual limit, unused accrued vacation hours in excess of three 
hundred eighty (380) hours will be lost.  

 
2. Double Compensation Prohibited: Employees shall not work for the 

City during their vacation. 

  4.2.3 Minimum Use 
Employees must use a minimum of 40 hours of vacation per year.  Any 
exception to this rule must be approved by the City Manager to be eligible 
for vacation buyback. 

4.2.4 Vacation Buyback 
Employees may receive vacation pay in lieu of paid time-off, subject to the 
following limitations.  Buyback shall only be made at the request of the 
employee and upon the approval of the City Manager.  Approvals will be 
granted if it is determined that “buyback” will result in increased cost-
effectiveness and efficiency to the City as determined by the City Manager.  
Employees may elect to sell back a maximum of forty (40) hours of vacation 
per calendar year.  Employees desiring to sell back vacation must file an 
irrevocable election identifying the number of vacation leave hours they will 
sell back in November (November 1-21) of the tax year preceding the sell 
back.  The election will apply only to vacation leave hours accrued in the 
following tax year and the employee may elect that the pay-out occurs in 
either the last full pay period in September or the first full pay period in 
December.  Employees who do not pre-designate a sell back amount by the 
annual deadline will be deemed to have waived the right to sell back any 
vacation leave in the following tax year and will not be eligible to sell back 
vacation leave in that year.  Vacation hours bought back shall be paid at the 
employee’s normal hourly rate of pay at the time of the buyback, excluding 
any enhancements such as out of class pay.   

 
Effective July 1, 2014 the total City-wide allocation for the buyback program 
will be $160,000 per fiscal year.  The City shall establish an annual window 
period for the receipt of vacation buyback requests (November 1 – 21).  At 
the conclusion of the window period, the City will tabulate the total dollar 
value of the buyback requests.  If the total dollar value is less than or equal 
to $160,000 employee will receive, upon the City Manager’s approval, 
payment as noted above.  If the total dollar value of the requests exceeds 
$160,000, request hours will be pro-rated and employees paid accordingly.    
Should this occur, employee will be credited with vacation hours in excess 
of those hours determined eligible for the buyback program. 
 
Individual employees may elect to have payouts of vacation leave deposited 
directly into the employee’s account in the City’s deferred compensation 
457b Plan.  If the employee does not so elect or if the funds cannot lawfully 
be deposited into the employee’s deferred compensation account (e.g., if 
they would exceed the maximum contribution), the payout will be included 
in the employee’s paycheck for the applicable pay period. 
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The prior-year pre-election requirement set forth in this section will be 
effective for vacation payouts occurring in Fiscal Year 2022 and later.  For 
2021 only, employees will be permitted to file two elections: (1) the first for 
payout of vacation in December of 2021 and (2) the second for payout of 
vacation in calendar year 2022. 
 
As part of the City’s open enrollment packet each year, the City shall provide 
all employees with a copy of the Irrevocable Vacation Pay-Out Election 
form. 
 
In the event the IRS issues an official circular letter or regulation rescinding 
the constructive receipt tax issue concerning vacation cash-out as identified 
in PLR 2001-30015, the annual pay out will revert to the process described 
in the May 17, 2021 Salary and Benefits Schedule. 

4.2.5 Vacation Conversion to 401(a) Contribution 
Employees within this bargaining unit will convert an equal dollar amount of 
vacation towards a contribution to a 401(a) plan. All members of this 
bargaining unit will be required to contribute an amount equal to eighty (80) 
hours of vacation for the lowest paid member of the unit.  Employees with 
a higher hourly rate will convert however many hours that equate to the 
same dollar amount as 80 hours for the lowest paid member.  

4.2.6 Holidays Falling During Vacations 
When a day designated and observed by the City as a holiday occurs on a 
day on which an employee is taking vacation, such employee shall not be 
charged as using vacation for that day.  The employee’s compensation for 
that day shall be holiday and shall not be paid or charged as vacation.   

4.2.7 Service Achievement Incentive Plan 
The City acknowledges the value of retaining experienced employees.  In 
recognition of previous years of full-time continuous service with the City, 
the City shall implement a Service Achievement Incentive Plan as follows:   

 
1. At the completion of five (5) years of service, the employee 
shall receive forty (40) hours of vacation to be added to the 
employee’s reserve vacation bank. 
 
2. At the completion of ten (10) years of service, the employee 
shall receive fifty (50) hours of vacation to be added to the 
employee’s reserve vacation bank. 
 
3. At the completion of fifteen (15) years of service, the 
employee shall receive sixty (60) hours of vacation to be added to 
the employee’s reserve vacation bank. 
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4. At the completion of twenty (20) years of service, the 
employee shall receive seventy (70) hours of vacation to be added 
to the employee’s reserve vacation bank. 
 
5. At the completion of twenty-five (25) years of service, the 
employee shall receive eighty (80) hours of vacation to be added to 
the employee’s reserve vacation bank. 
 
6. At the completion of thirty (30) years of service, the employee 
shall receive eighty (80) hours of vacation to be added to the 
employee’s reserve vacation bank. 
 
7. At the completion of thirty-five (35) years of service, the 
employee shall receive eighty (80) hours of vacation to be added to 
the employee’s reserve vacation bank. 
 
8. At the completion of forty (40) years of service, the employee 
shall receive eighty (80) hours of vacation to be added to the 
employee’s reserve vacation bank. 
 
9. Upon initial implementation of the Service Achievement 
Incentive Plan, effective July 1, 2018: 
 

a. Employees with at least five (5) years, but less than ten (10) 
years of full-time continuous service with the City shall receive a 
preliminary reserve vacation bank of twenty (20) hours. 
 
b. Employees with ten (10) years or more of full-time continuous 
service with the City shall receive a preliminary reserve vacation 
bank of forty (40) hours. 

 
10. The Service Achievement Incentive Plan bank shall not have 
a vacation leave accrual limit. However, as of the last pay period in 
December of each year, the City will contribute the balance of each 
employee’s Service Achievement Incentive Plan bank in excess of 
eighty (80) hours directly into the employee’s account in the City’s 
deferred compensation 457b Plan.  In the event the direct 
contribution is disallowed or has a negative impact on the Plan’s 
qualified status, the City will address that concern. 
 
Employees may utilize the reserve vacation bank accrued hours in 
accordance with section 4.2.2 - Use of Vacation. 

 

4.3 Sick Leave Accrual & Usage  
   

4.3.1 Definitions  
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“Sick leave” shall apply only to instances wherein an employee, because of 
sickness or injury, is unable to perform their regular duties. 

  4.3.2 Limitations   
Sick leave with pay shall be granted to all employees as provided for below.  
Sick leave may be used for sickness or injury arising out of an employee’s 
work for the City, as well as for sickness or injuries which are not work 
connected.  Sick leave shall not be considered as a right which an employee 
may use at their discretion but shall be allowed only in case of necessity 
and actual personal sickness, disability; provided, however, that any 
employee who engages in any gainful business or employment while on 
sick leave shall be subject to dismissal.  Provided further, that sick leave 
may not be used if the sickness or injury results from an employee’s outside 
employment. 

4.3.3 Accruals   
Regular full-time employees shall accrue sick leave at the rate of eight (8) 
hours per month. 
 
Regular part-time employees shall accrue sick leave in the amount 
proportionate to the ratio of scheduled hours of work per week to the 
standard work week, but in no case shall the number of sick leave hours 
accrued each month exceed eight (8). 

  4.3.4 Unused Sick Leave  
Unused sick leave may be accumulated. There are no maximum accrual 
limits for sick leave.  No payment shall be made for accumulated sick leave 
at the time of separation from employment. Upon retirement, unused sick 
leave is converted to service credit. 

  
4.3.5 Sick Leave Incentive  
Employees who use no sick leave in any fiscal quarter shall have four (4) 
hours credited towards vacation with a maximum accrual during any one (1) 
year to be sixteen (16) hours. 
 
Any hours taken under the Emergency Paid Sick Leave Act (up to 80 hours 
of paid sick leave for COVID-19 related events) will not disqualify an 
employee from this sick leave incentive. 

  4.3.6 Verifications   
Sick leave for consecutive periods of time exceeding three working days will 
be allowed only upon presentation to the employee's supervisor of a 
certificate from a licensed physician stating the nature of the illness and 
acknowledging the employee's inability to work for the period involved.   

 
Notwithstanding the above language, an employee who has been on sick 
leave for less than three working days may be required to present medical 
verification of their sickness in the event that the supervisor demonstrates 
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that the employee has a demonstrated pattern of possible sick leave abuse, 
which includes the use of numerous sick days in conjunction with days off, 
or establishes that the employee has used a disproportionate number of 
sick days in comparison to other similarly situated employees, and said 
illnesses/injuries do not appear to be job-related. 

  4.3.7 Notifications   
Employees must notify their supervisor prior to the beginning of any working 
shift at which they will not report for work and for which they desire to use 
sick leave. 

  4.3.8 Compensation   
Full pay and allowances will accrue to employees during periods of 
authorized sick leave. 

4.3.9 Unearned Sick Leave  
Employees may not "borrow" on unearned sick leave. 

 4.4 Personal Necessity Leave 
Employees may use a maximum of thirty-two (32) hours of accrued sick 
leave per calendar year for reasons of personal necessity.  For purposes of 
this section, personal necessity shall mean the employee requests leave 
from their work to attend to personal business that cannot be dispensed 
with off duty.  Personal necessity leave is to be requested in advance and 
shall be reviewed and (dis)approved by the City Manager.  Personal 
necessity leave is considered use of sick leave. 

4.5 Holidays/Holiday Pay/Floating Holidays 
All employees shall be entitled to the following paid holidays each year: 
 
1. January 1st – New Year’s Day 
2. Third Monday in January – Martin Luther King 
3. February 12th – Lincoln’s Day 
4. Third Monday in February – Washington’s Day 
5. March 31st – Cesar Chavez Day 
6. Last Monday in May – Memorial Day 
7. July 4th – Independence Day 
8. First Monday in September – Labor Day 
9. Second Monday in October – Columbus Day 
10. November 11th – Veteran’s Day 
11. Fourth Thursday in November – Thanksgiving Day 
12. Day Following Thanksgiving – Friday following Thanksgiving 
13. December 25th – Christmas Day 
14. Sixteen (16) hours of floating holiday.  
 
Holidays falling on a Saturday will be observed on the preceding Friday.  
Holidays falling on a Sunday will be observed on the following Monday.  
Holidays falling during the week will be observed on the actual day. 
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4.6 Catastrophic Leave 
 The Catastrophic Leave Program is designed to assist employees who have 

exhausted paid time credits due to an employee’s or their immediate family 
member’s serious or catastrophic illness or injury. This program allows other 
employees to donate time to the affected employee so that he/she can 
remain in a paid status for a longer period of time, thus partially reducing 
the financial impact of the illness or injury. 

4.6.1 Definitions 
1. Catastrophic Illness or Injury – A medically certified illness, injury 

impairment, physical or mental condition of an employee or an 
employee’s immediate family member that prevents an employee 
from returning to work for a period of thirty (30) calendar days or 
more. 
The term “immediate family member” shall mean spouse or domestic 
partner, child, stepchild, adopted or foster child, parent or parent-in-
law.  

 
2. Leave to be donated – Vacation or sick leave. 
 
4.6.2 Eligibility 
1. Donors 

a. Only regular employees are eligible to donate accrued 
vacation or sick leave. 

b. Donating employees may not reduce their balance of earned 
vacation or sick leave below forty (40) hours by reason of such 
donation. 

 
2. Recipients 

a. Only regular employees may participate in the Catastrophic 
Leave program. 

b. Certification from a physician that the illness/injury will 
preclude the employee from returning to work for at least thirty 
(30) calendar days must be submitted to the Human 
Resources Department with the application. 

c. All accumulated time, sick leave, vacation time and 
administrative leave must have been exhausted. 

d. A request for a leave of absence without pay for medical 
reasons has been submitted and approved. 

e. Request for participation in the program shall be made on an 
Application for Catastrophic Leave Program form (available in 
Human Resources). 

4.6.3 Procedures 
1. Donations must be a minimum of one day at a time and submitted 

on the appropriate donation form. 
2. Time donated will be converted from the type of time donated to sick 

leave and credited to the recipient employee’s sick leave balance on 
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an hour-for-hour basis and shall be paid at the rate of pay of the 
recipient employee.  

3. Donations, once made, are irrevocable. 
4. Any period of donated leave may be counted as Family and Medical 

Leave time. 
5. Employees may not remain on catastrophic leave or receive leave 

donations for a continuous period exceeding six (6) calendar months. 
6. Verification of catastrophic illness must be submitted by a licensed 

physician to Human Resources. 
7. Employees are eligible for this benefit only once during their 

employment with the City.  
8. Employees must have accumulated a minimum of  one hundred and 

twenty (120) hours of sick leave or eighty (80) hours of vacation time 
before a donation can be made.   

 4.7 Bereavement Leave 
 Employees shall be entitled to three (3) working days off with pay whenever 

there is a death in their immediate family.   For purposes of this section, the 
immediate family shall consist of spouse, domestic partner, children, 
parents, grandparents, grandchildren, brothers, sisters, step-children, step-
parents, half-brothers, half-sisters, fathers-in-law and mothers-in-law. 

 
Time off for funerals or bereavement leave must be taken within six (6) 
months of the death of the immediate family member.  In the event an 
employee desires to take additional time off with pay in excess of that 
provided for a death in the immediate family, or in the event the employee 
desires to attend the actual funeral or service of active or retired City 
officials, employees, or other family members not covered in this section, 
and if the employee has unused vacation or sick leave, the employee may 
take such additional time off or, the time necessary to attend such funeral, 
and charge it against his/her unused vacation, compensatory time, and/or 
sick leave. 

 4.8 Compensation (Workers’ Comp Salary Continuation) Leave 
Employees are covered by Workers' Compensation benefits pursuant to the 
statutes of the State of California.  For non-safety employees, over and 
above the Workers' Compensation statutory benefits, the City shall pay full 
salary on the first day of work loss due to an on-the-job injury/illness and 
will continue to provide said benefits through the employees' sixtieth (60th) 
calendar day of work loss.  After the sixtieth (60th) calendar day, benefits 
shall be paid pursuant to the statutes of the State of California. 

 4.9 Leave without Pay 
Employees may receive authorization for an unpaid leave of absence for up 
to six (6) months, with the approval of the City Manager.   
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5. STANDARD HOURS OF WORK & OVERTIME 
The City has determined that all classifications within this unit are exempt and are 
therefore not eligible for overtime in accordance with Title 29, Part 541 of the Code 
of Federal Regulations, FLSA. 
 
During a labor dispute, a natural or war-caused disaster, or other emergency 
situation, the City Council, by motion, or the City Manager may authorize overtime 
pay for members of this unit who are customarily not entitled thereto. The City’s 
standard work week is forty (40) hours. 
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  Appendix A. 
 
A. Fiscal Year 2022/23 monthly full-time salary ranges are: 

 
Effective July 10, 2022      
Classification Minimum Maximum 
Assistant City Manager 15,869 20,249 
Chief of Police 16,322 20,634 
Director of Community and Economic Development 13,569 17,151 
Director of Community Services 13,569 17,151 
Director of Finance 13,569 17,151 
Director of Human Resources 13,569 17,151 
Director of Public Works 14,663 17,825 
Director of Records and Council Services 11,062 13,444 
Director of Recreation 13,569 17,151 

   
Effective August 7, 2022 (Equity Adjustment)     
Classification Minimum Maximum 

Chief of Police 16,449 20,795 
Director of Community and Economic Development 13,633 17,231 
Director of Public Works 14,678 17,843 
   
Effective July 9, 2023      
Classification Minimum Maximum 
Assistant City Manager  16,503 21,059 
Chief of Police 17,241 21,795 
Director of Community & Economic Development 14,245 18,004 
Director of Community Services 14,112 17,836 
Director of Finance  14,112 17,836 
Director of Human Resources 14,112 17,836 
Director of Public Works 15,280 18,575 
Director of Records and Council Services 11,504 13,982 
Director of Recreation 14,112 17,836 

   
Effective July 7, 2024    
Classification Minimum Maximum 
Assistant City Manager  16,998 21,691 
Chief of Police 18,070 22,844 
Director of Community & Economic Development 14,741 18,631 
Director of Community Services 14,535 18,371 
Director of Finance  14,535 18,371 
Director of Human Resources 14,535 18,371 
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Director of Public Works 15,754 19,151 
Director of Records and Council Services 11,849 14,401 
Director of Recreation 14,535 18,371 

 
 
B. Whenever an individual is employed in a listed classification with a monthly salary 

listed, at less than full-time, then said employee shall receive a pro-rata equivalent of 
the stated monthly salary. 
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